Go to Start
Double-click on My Computer
Right-click on Drive C:
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Hard Disk Drives

G Local Digk (C:) Local Disk 372 GB 346 GB
= Local Disk(D:) Local Disk 34.20GE 20.7GB
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Choose Properties

Open
Explore
Cpen Command Window Here
Search...
Erase unused space
[y Hex Edit with Hex Workshop

Sharing and Security...
Zoner Photo Studio
&) Scan O,
B Add to archive. ..
B Add to "Archive.rar”
B Compress and email. .
B Compress to "Archive.rar” and email

£ WinZip 3

Format...

Copy

Create Shortcut
Rename

- s

Click on the Tools tab at the top and then click on Defragment Now....



Local Disk (C:) Properties

General | Tools | Hardware || Sharing || Securty || Quota |

Emor-checking

This option will check the volume for
eITars.

Defragmentation

WW This option will defragment files on the volume.

Defragmergt Mow...
| Defragmert Now...|
.

Backup

a3
=)

This option will back up files on the volume.

Backup Mow ...

[ OK ][ Cancel ] Apphy

Be sure that drive C: is highlighted, if it isn’t just click on it.



*. Disk Defragmenter
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Volume Session Status File System Capacity Free Space %% Free Space

(c:) NTFS 373 GB 347 GB 93 9
=1(D:) NTFS 34.23GB 20.70 GB &0 %o

I=JExternal USE (E:) MTFS 112 GB 33.41GE 29 %
=Crive? Partl (1:) MTFS 3.47 GB d.39 GB 99 %

Estimated disk usage before defragmentation:

Estimated disk usage after defragmentation:

[ Analyze ]l Deﬁaqqent l Pause Stop View Report
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B Fragmented files W Contiguous files [ Unmovable files  [] Free space

Click on Defragment button.

When it is through you will get this next little dialog. Click on Close.

Disk Defragmenter

Defragmentation is complete for:

(c)
View Report Close %‘]

Then click on File | Exit



%" Disk Defragmenter

|Ech'un View Help

2

Options...
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